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MHoaoxenue
0 HOPMATHBHOM JIOKAJIBLHOM aKTe

MOY « lllymuaosekas COLL»




IHonoxenue
O HopmaTtuBHOM JioKaJbHOM akTe MOY «lllymunosckas COL»

. O0IMe moJ10KeHus

1.1. [Tonoxenue o HopmaTuBHOM JokanbHOM akTe MOV «lllymunosckas COLLD (nanee
— Ilonoxenue, panee - MOY) ycraHaBiuBaeT eAWHbIE TPEeOOBaHUS K HOPMATUBHBIM
JIOKaJIbHBIM aKTaM, UX MOATOTOBKE, 0OPMIICHUIO, TPUHATHIO, YTBEPXKICHUIO, BCTYIUICHUIO B
CUJTy, BHECEHHIO U3MEHEHHUI U OTMEHE.

1.2. Hacrosimee Ilomoxkenwe — siBIsieTCS  HOPMATUBHBIM  JIOKAJbHBIM  AKTOM
MYHULIUIATBHOTO o0pa3oBaTeILHOTO YUPEKICHUS «IlymunoBckas cpeaHsis
oOmieoOpa3oBarenpHasl IIKOJIa» U 00s3aTeNIbHO K HCIOJMHEHHIO BCEMH YYaCTHUKAMHU
00pa3oBaTeNbHBIX OTHOIICHUH.

1.3. Tlonoxkenne moAroTOBICHO Ha ocHOBaHmm denepanpHOro 3akoHa Ne273-d3 «O06
obpazoBannu B Poccwuiickoit ®eneparum», TpymoBoro komekca P® (manee — TK PD),
I'paxnanckoro Kogekca PO (nanee — 'K P®), Ycrapa MOY.

1.4. JloxanbHblil HopMaTuBHBIA akT MOV (nanee — 1oKadbHBINA aKT) — 3TO HOPMATUBHBIN
IPaBOBOM JTOKYMEHT, COJEPKAIIMNA HOPMBI, PEryJIUPYIOINE 00pa30BaTEIbHbIC OTHOIICHUS B
JOVY B mpexaenax cBoel KOMIIETEHIIMM B COOTBETCTBUM C 3aKOHOJIATENBCTBOM Poccuiickoii
depnepanuu, B MOPSAIKE, YCTAHOBICHHOM Y cTtaBoM MOY.

1.5. JloxkanmpHbie akThl MOY  fAelCTBYIOT TOJIBKO B  IIpelesiax  JIaHHOM
00111e00pa3oBaTebHON OpraHU3allui U HE MOTYT PETyJIUPOBATh OTHOIIECHUS BHE €€.

1.6. JlokampHblE AaKThl M3JAKOTCA MO OCHOBHBIM BOIIPOCAM OPTraHU3alMM U
OCYILIECTBJIICHUS OOpa3oBarenbHOU gAesrenbHocTy MOY, B TOM uyucie 1O BOMOpocam,
perjlaMeHTUPYIOIMM TIpaBWia NpueMa OOydYarolIUXCs, PEXKUM 3aHATUM O0Oydarommxcs,
GbopMBbI, TMEPUOJUYHOCTL M TMOPAJIOK TEKYIIErO KOHTPOJIs, MOHHMTOPUHIA JOCTHKEHUMN
o0yvarommxcsi, TMOPSJOK M OCHOBAaHUS MEPEeBOAA, OTYHMCICHUS UM  BOCCTAHOBJICHUS
o0yyvaromuxcs, MopsaoK o(opMiieHHs] BO3HUKHOBEHHUSI, MPUOCTAHOBJIEHUS W TMPEKpaIieHUus
OTHOIIICHUN MEX]y 00pa30BaTeIbHOW OpraHu3alved u o0ydarommuMucs U (Win) poAUTEIsIMU
(3aKOHHBIMU TIPEJICTABUTEIISIMU ) HECOBEPIICHHOJIETHIUX 00YYaIOIUXCSl.

1.7. JlokanpHbIE aKThl, COOTBETCTBYIOIIME BCEM TpeOOBaHUAM 3aKOHOJATENbCTBA PD,
SIBJITFOTCST 00SI13aTEILHBIMU K UCTIOTHEHUIO BCEMU YYACTHUKAMH 00pa30BaTEIbHBIX OTHOIICHUH.

1.8. Hopmpl OKanmbHBIX aKTOB, YXYAIIAIOIMIUE TOJOKEHHE OOyJaronuxcsl WK
pabotHukoB MOY 10 CpaBHEHHIO C MOJOKEHHEM, YCTAaHOBJICHHBIM 3aKOHOJATEIHCTBOM 00
00pa3oBaHNM, TPYIOBBIM 3aKOHOJATEIHCTBOM JINOO MPUHATHIE C HAPYIIICHUEM YCTAHOBIEHHOTO
MOpsJIKa, HE MPUMEHSIOTCS U ntojjexar otmeHe MOY.

1.9. Jlokaneubie akThl MOV yTpauuBaroT cuily (IIOJIHOCTHIO WJIM B OTAEIBHOMN 4acTH) B
CJEYIOLIUX CIIyYasix:

" BCTYIUICHHE B CHJIY aKTa, IPU3HAIOLIETO TaHHBIA JIOKAJIbHBIA aKT YTPATUBIIUM CUITY;

" BCTYIUICHHE B CHJy JIOKQIHHOTO akTa OOJIbIIEH HOPUANYECKON CHJIIbI, HOPMBI

KOTOPOTO MPOTUBOPEUAT MOJOKEHUSIM JJAHHOTO JIOKAIHHOTO aKTa;

" [IpU3HAHUE CYJOM WJM WHBIM YIOJHOMOYEHHBIM OPraHOM T'OCYJapCTBEHHOU BIIACTH

nokanbHOro akta MOY npoTuBOpeyaiiuM IeMCTBYIONIEMY 3aKOHOJATEIbCTRY.

1.10. Jlokanbubiit akt MOY, yTpaTHBIINIA CUITY, HE TOAJIEKUT UCTIOTHEHUIO.

1. Hean u 3agaun
Lensmu u 3agavyamu HacTosero [lomoxxeHne sIBISIIOTCS:
=  CO3JaHHE €QUHOI U COrJIaCOBAHHOM CHCTEMBI JJOKAIbHLIX akToB MOV
» oOecreyeHue IpUHIMIA 3aKOHHOCTH B HOPMOTBOpUECKOH AesitenbHocTd MOY;



COBEPIIIEHCTBOBAHKE MPOIIECCA TOATOTOBKH, O(DOPMIICHHS, MPUHATHS W PEaTU3AIuU
JIOKQJIbHBIX aKTOB;

IpEeAOTBPAILCHUE TyOIMpOBaHUS peryJIMpoBaHUs 0O0IIIECTBEHHBIX U
obOpaszoBaTenbHbIX OTHOIIEHHH B MOY.

I11. Buabl JIOKAJIBLHBIX AKTOB

3.1. B cootBercTBUU ¢ YcTaBoM JesaTenbHOCTh JJOY periiaMeHTUpyeTcs ClieqyroluMu
BUJIaMH JIOKAJIBHBIX AKTOB: MOJIOKEHMSI, MPUKa3bl, HHCTPYKIUH, TOJDKHOCTHbIE MHCTPYKIUH,
npaBwia, nopsaaok. lIlpencraBieHHbII NepeyeHb BUJOB JIOKAJIBHBIX AKTOB HE SIBISETCA
MCYEPIBIBAIOIINM.

3.2. Jlokanbubie akTel MOY MOTyT OBITH KTacCU(DUIIMPOBAHBI:

a) Ha rPYIIIBI B COOTBETCTBUM ¢ kKomneTeHuein MOVY:

JIOKAJIbHBIE aKThl OPraHU3aIl[MOHHO-PACTIOPSAIUTEIIBHOTO XapaKTepa;

JIOKaJbHBIE aKThl, PETIAMEHTHPYIONIUE BOMPOCHI OpTaHU3AMH 00pa30BaATEIBHOTO
mpoIiecca;

JIOKAJIbHBIC aKThI, PETJaMEHTUPYIOIINE OTHOIICHHUS padoTojaress ¢ paOOTHUKAMU U
OpraHU3alni0 y4eOHO-METOINYECKON pabOThI;

JIOKaJIbHBIC AaKThl, PETJAMEHTUPYIOIIUE JI€ITEIbHOCTh OPraHOB CaMOYIIPaBJICHUSA
HOY;

JIOKAJIbHBIC ~ aKThl, PETrJaMEHTUPYIOIIUE aIMUHHCTPATUBHYIO M  (DHUHAHCOBO-
XO3SIMCTBEHHYIO ACATEIHHOCTD;

JIOKAJIbHBIE aKThl, 00ECIIEUNBAIOIINE BEACHUE JCIONPOU3BOICTRA;

JIOKAJIbHBIEC aKThl, PETJIAMEHTUPYIOIIUE OTKPBITOCTh U JOCTYNMHOCTh MH(OPMALIUU O
nesareapHocta MOY.

0) 10 KpUTEPUSIM:

10 CTEMEeHU 3HAYUMOCTH: 00s13aTeIbHBIE U HEOOSI3aTeIbHbIC;

1o cepe nercTBUS: 00IIETO XapaKkTepa U CIeHHAIBHOTO XapaKTepa;

M0 Kpyry JIMI: pachpocTpaHsmonmecs Ha Bcex pabotHukoB MOY wu  He
pacpocTpaHsIoNrecs Ha BceX paOOTHUKOB OpraHU3alluy;

0 Crnoco0y TMPUHATHA: TMpPUHUMaeMble pykoBoauteaeM MOY enuHONMYHO U
IIPUHUMAEMbIE C Y4YE€TOM MHEHHUS [PEACTABUTEIBHOIO OpraHa Y4YaCTHUKOB
00pa3oBaTeNbHBIX OTHOIICHUI;

10 CPOKY JIEHCTBHUSI: MIOCTOSTHHOTO JICUCTBHS, OECCPOUHBIE, C OMPEIECTEHHBIM CPOKOM
JICHCTBUS,

V. Ilopsaiok NOATOTOBKH JIOKAJIbHBIX AKTOB

B 10V ycranaBnuBaercs CIeIyrONMi MOPAI0K MOATOTOBKH JOKAJIBHBIX AKTOB:
4.1. UHu1mmaTopom Mo AroTOBKU JTOKAJIbHBIX aKTOB MOTYT OBITh:

YUPEAUTEIb;

OpraHbl yIpaBjeHUs 00pa30BaHUEM;

agMuHuctpanuss MOV B nviie 3aBe1yromniero;

OpraHbl TOCYJapCTBEHHO-00IIECTBEHHOTO yiipaBieHus MOY;
YYaCTHUKH 00pa30BaTeIbHBIX OTHOIICHUH.

OcHoBanueM AJIT TIOATOTOBKHU JIOKAJIBHOI'O aKTa MOT'YT TaKiKC SBJIATbCA M3MCHCHUS B
3aKOHOAATCIILCTBC PO (BHeCGHI/Ie H3MGHCHHﬁ, HU3JaHUC HOBBIX HOPMATHBHBIX IIPABOBBIX

aKTOB).

4.2. TlpoekT JOKaJbHOTO aKTa TOTOBUTCS OTHENBbHBIM Pa0OTHUKOM WM TPyHION
pabOTHUKOB M0 MopydeHuto 3aBenyromero MOV, a takxke opranom camoympasienus MOV,
KOTOPBIN BBICTYIUJI C COOTBETCTBYIOIIEN HHULIUATUBOM.



4.3. TloaroToBka JIOKaJIbHOTO aKTa BKIIOYACT B ce0s M3yueHHE 3aKOHOJIATEIbHBIX H
UHBIX HOPMATUBHBIX aKTOB, JIOKaJbHbIX akTOB MOY, pernamMeHTUPYIOIIHUX T€ BOMNPOCHI,
KOTOpBIE MIPEIOJIaracTcs OTPa3UTh B IPOEKTE HOBOTO aKTa, M Ha 3TOM OCHOBE BBIOOP €ro BUJA,
COJIEp’KaHus U MPECTABICHUE €r0 B MUCbMEHHOHN (opMe.

4.4. IlonroroBka HanboJiee BAKHBIX JIOKAJIBbHBIX aKTOB (IPOEKTOB pELIEHUI cOOpaHMii,
IEJCOBETOB, OpPraHOB CAaMOYNpABIECHUS, MPHUKA30B, I[OJIO)KEHUH, TMpaBUiI) JIOJKHA
OCHOBBIBATHCS HAa pe3ysbTaTax aHAJIM3a OCHOBHBIX CTOPOH AesrenbHocTH MOV, TeHaeHnni eé
Pa3BUTHSA U CIIOKUBLICICS CUTYalLlNH.

4.5. Tlo Bompocam mpuema Ha paOOTy, NEPEBOAOB, YBOJBHEHUMH, IPEAOCTaBICHUSA
OTIYCKOB, IIOOLIPEHUII WM TNPUBICYEHUS COTPYAHHKOB K JHCHMIUIMHAPDHOW WJIHU
MaTepUAIIbHONW OTBETCTBEHHOCTH U3AAI0TCS MPUKa3bl, B cOoTBeTCTBUU ¢ TK PO.

4.6. TIpoeKkT JNOKaJIbHOIO AaKTa MOMJIEKHUT OO0A3aTENbHOW IPABOBOM JKCIEPTU3E H
POBEPKE Ha JIMTEPATyPHYIO TPAMOTHOCTh, KOTOpbIe MpoBoAsTcs MOY caMocTosTENbHO 00
C YYaCTHEM IIPUBJICUYCHHBIX CIEIUATUCTOB. JIOKAIBHBIM aKT, HE NPOLICAIIMN IPABOBYIO
DKCHEPTU3Y, HE TIOJIEKUT PACCMOTPEHHUIO U IPUHATHIO.

4.7.11poeKT JOKaJIbHOTO aKTa MOXET OBbITh IpEACTaBIeH Ha oOcyxiaeHue. Popmbl
IpECTaBICHUS JUIsl 00CYKJIEHUSI MOTYT OBITh Pa3JIMYHBIMU, HAIPUMED, Pa3MEIICHNE POEKTa
JOKAJIbHOTO aKTa Ha WH(POPMAIlMOHHOM CTEHJE B MECTe, JOCTYIHOM JJisi BCEOOIIEro
o0o3penust, Ha cailte MOY, HanpaBieHHe NMPOEKTa 3aMHTEPECOBAHHBIM JIMLIAM, MPOBEACHUE
COOTBETCTBYIOILIETO COOpaHUsl C KOJUIEKTUBHBIM OOCYXKJIEHHEM IPOEKTa JIOKAJIBHOTO aKTa U
T.J.

4.8.11pn HEOOXOIMMOCTH JIOKAJIBHBIN aKT MPOXOJUT MPOLIEAYPY COTIACOBAHUS.

V. lHopsinok NPUHATHS U YTBEPKIAEHHS JOKAJIbHOI0 AKTA

5.1. JlokanbHBIM aKT, MPOIIECANINA MPABOBYIO U JIUTEPATYPHYIO AKCHEPTHU3Y, a TaK¥Ke
IPOLEAYPY COTJACOBAaHMs, NMOJJIEKUT NPUHATHIO M YTBEPKICHHIO pykoBoautenem MOY B
COOTBETCTBUH ¢ YcTaBoM MOYVY.

5.1. JlokaneHbie akThl JJOY MOryT mpUHUMATHCS PYKOBOAMUTENIEM, OOIIUM COOpaHUEM
pabOTHUKOB,  NENAarorM4eCKMM  COBETOM, OpPraHoM  TroOCyIapCTBEHHO-OOIIECTBEHHOTO
yIOpaBiieHHs MO0 MHBIM OpraHoM camoyrpasieHuss MOY, HajeleHHBIM MMOJTHOMOYHSIMU TI0
MPUHATHIO JIOKAJIBHBIX aKTOB B COOTBETCTBHM ¢ Y cTaBoM MOV — 1o npeaMeram Ux BeICHUS U
KOMIICTEHIMH.

5.21lpu TPUHATAM JIOKAIBHBIX AaKTOB, 3aTpParvBarolIMX IpaBa OOyYaronIuxcs,
yuuThIBaeTcs MHEHUE CoBeTa pOIUTEINIEH.

5.3. He moanexar NpPUMEHEHUIO JIOKAJIbHBIC aKThl, YyXYyJALIAIONIHNEe TMOJOKEHNE
pPabOTHUKOB O CPABHEHUIO C TPYAOBBIM 3aKOHOAATEIBCTBOM, KOJUIEKTMBHBIM JIOTOBOPOM,
COIJIAIIEHUSIMHU, & TAKXKE JIOKAJIbHBIE aKThl, PUHATHIC C HAPYIICHUEM TNOpPSAKa ydeTa MHEHUA
IPEICTaBUTEIBHOIO OpraHa pabOTHUKOB.

5.4. llpowenmmii Tpoueaypy NPUHATHS JTOKAJIBHBIN aKT YTBEPKIACTCS PYKOBOAUTEIEM
JOVY. Ilpouenypa yrBepxkaeHus odopmisiercss Ju0O MOANKMCHIO, JUOO MPUKA30M
pykoBoautenss MOV,

5.5. JlokanpHBIM aKT BCTyMaeT B CHJIYy C MOMEHTA, YKa3aHHOTO B HEM, JIN0O, B Cllydae
OTCYTCTBHSI TAKOTO YKa3aHUs, [0 UCTECUCHUHN /7 KAJICHAAPHBIX JTHEU C IaThl IPUHATUSA JTAHHOTO
JIOKQJIBHOTO aAKTA.

JlaToii MpUHSTHS JOKAJIBHOTO aKTa, TPEOYIOIMEero yTBepkaeHus pykopoauteirem MOV,
ABJISICTCS JaTa TAKOTO YTBEPKICHUS.

5.6. Ilocne yTBEpKIE€HHs JOKAJIBHOIO aKTa IMPOBOJAUTCSA MPOLEAYpa O3HAKOMIIEHHS C
HUM YYaCTHHKOB 00pa30BaTENbHbIX OTHOIIEHUN, HA KOTOPHIX PACIPOCTPAHAIOTCS MOJIOKEHUS
JAHHOTO JIOKAJIBHOTO akTa. O3HAKOMJIEHUE C JIOKAJIbHBIM aKTOM 0(OpMIIIETCS B BUIE POCIIHCH



O3HAKOMJIACMBIX JIMII C YKA3aHHUEM J1aThl O3HAKOMJICHUA a100 Ha caMOM JIOKaJbHOM aKTcC, 100
Ha OTACJIbHOM JIMCTC O3HAKOMIJICHUA, IIPUJIAraCMbIM K HEMY, anbo B OTACJIbHOM XXYpPHaJIC.

VI. OdopmiieHue JIOKAJIBLHOI0 aKTA
OdopmiieHre JOKAJIBHOTO AaKTa BBIMOJIHSIETCS B COOTBETCTBHU C TpeOOBaHUIMHU
«l"ocymapCTBEHHOM CHUCTEMBI JIOKYMEHTAlIMOHHOTO obecrneueHus yrpaiieHus. (OCHOBHbIE
nosioxkeHusi. OOmue TpeOoBaHUS K JIOKYMEHTaM UM CiIyx0aMm JOKYMEHTAllMOHHOTO
obOecrieueHus», a TakkKe HOpMaMu «YHUDPUIIMPOBAHHOM CHCTEMBl JIOKYMEHTAIIUU.
YuudummpoBanHas cucremMa OpraHU3alMOHHO-PACTIOPSAUTEIBHON JOKYMEHTAI1H.
TpeboBanus k odopmiennto gokymeHToB. ['OCT P 6.30-2003” (yrB. IloctanoBineHuem
['occrangapra Poccum ot 03.03.2003 N 65-ct «O mnpuHATAM M BBEACHUU B JCHCTBUE

rocyiapcTBeHHOTo craniapra Poccuiickoit @enepanuny). [Ipu aTom:

6.1.CtpykTypa JOKaJIBHOTO aKTa JOJKHA O0OECIeYHMBATh JIOTMUECKOE PA3BUTHE TEMBI
MpaBOBOro perynupoBaHusi. Eciaum TpeOyercss pa3bsiCHEHHE Ieledl U MOTHUBOB TPUHSTHUS
JOKAJIBHOTO aKTa, TO B IMPOEKTE JAeTCs BCTYIMUTEIbHAs 4yacTh — mnpeamOyna. [lonoxxkenus
HOPMATHUBHOTO XapakTepa B mpeamOyily He BKIFOYAIOTCS.

6.2.HopMatuBHble ipeanucanusi opopMiIsIIOTCS B BHJI€ MyHKTOB, KOTOPbIE HYMEPYIOTCS
apaOckuMu 1udpaMu ¢ TOYKON U 3aroJ0BKOB HEe MMEIOT. [IyHKTBI MOTYT MOApa3iensThCa Ha
MOJITYHKTBI, KOTOPbIE MOTYT UMETh OYKBEHHYIO WA IU(PPOBYIO HyMEPALIHIO.

6.3.3HauuTeNbHBIE MO0 O00BEMY JIOKAJIbHBIE aKThl MOTYT JIENUTHCA Ha TJIaBbl, KOTOPbHIC
HYMEPYIOTCS PUMCKUMHU ITU(DpaMu U UMEIOT 3ar0JIOBKHU.

6.4.Eciu B JIOKaJIbHOM aKTe MPUBOIATCS TAOIUIIBI, TpadUKU, KAPThI, CXEMbI, TO OHU, KaK
MPaBWIO, JAOJKHBI OGOPMIISTHECS B BHUJAEC NPWIOKEHUM, a COOTBETCTBYIOIIUE IMYyHKTBI aKTa
JOJKHBI UIMETh CCHUIKU Ha 3TU MPUJIOKECHHUS.

6.5. JlokampHBIM aKT W3JIaraeTcs Ha TOCYJAapCTBEHHOM s3bike P® u  momxkeH
COOTBETCTBOBATh JIUTEPATYPHBIM HOPMaM.

6.6.CTpyKTypa JIOKaJbHOTO aKTa JIOJDKHA OBITH JIOTMYECKH 00OOCHOBAHHOMW, OTBEUAIOIICH
IEJISIM M 3a]]a4aM MPaBOBOTO PETyJIUPOBAHUS, a TAKKE 00ECIIeYNBAIOIIEH JJOTHYECKOE Pa3BUTHE
Y TIPaBUJIbHOE MIOHUMAaHUE JAHHOTO JIOKAJIbHOTO aKTa.

6.7. B JOKaNbHBIX aKTax JAOTCS OMPEEICHUS BBOJUMBIX IOPUIUYECKUX, TEXHUUECKUX
U JpYrHuX CHENHUATBHBIX TEPMUHOB, €CIM OHHU HE SBJSIIOTCA OOIIEU3BECTHHIMU U
HEYNoTpeOJIIeMbIMU B  3aKOHOJAaTenbCcTBE Poccuiickoit @enepanii ¥ PErHOHAIBLHOM
3aKOHOJATEIbCTRE.

6.8.He momyckaeTcsi mepenuchiBaHUEe C 3aKOHOB. [Ipn HE0OXOIMMOCTH 3TO JelaeTcs B
OTCBUIOYHOM (opme.

VII. OcHoBHBIC TPEOOBAHMSA K JIOKAJBbHBIM aAKTAM

JlokanbHbie akThl IOY 10MKHBI COOTBETCTBOBATH CIIEAYIOIIUM TPEOOBAHUSAM:

7.1. lomoxxenue

JOJDKHO ~COJepXkaTh CleAyoluue oO0s3aTelbHble pPEKBU3UTHL: O0O3HAYEHUE BHUAA
JIOKQJIbHOTO aKTa; €ro HauMEHOBaHME, TPUQPBI: MPUHATO, YTBEPKIECHO, COTJIACOBAHO, YUTEHO;
pPErucTpaMOHHbIM HOMEp, TEKCT, COOTBETCTBYIOLIMN €r0 HAUMEHOBAHUIO; OTMETKY O HAIMYNU
IIPUJIOKEHUS U COTJIACOBAHUS.

7.2. IlpaBuiia

JOJDKHBI  COJEpKaTh ClIeAyomue oO0s3aTellbHble PEKBU3UTHI: 0003HaueHHEe BHUAA
JOKQJIbHOTO aKTa; €ro HauMEHOBaHUE, Tpu(dbl TPUHATHS W  YTBEPXKIEHHUS; TEKCT,
COOTBETCTBYIOIIMI €r0 HAMMEHOBAHUIO; OTMETKY O HaJIMYWU MPUJIOKEHUS, PETUCTPALMOHHBIN
HOMED.



7.3. Unctpykuuu
JOJDKHBI  COJEpKaTh ClEAyoIue oOs3aTeNbHble PEKBU3UTHI: 0003HAYCHHE BHJIA

JOKAJIbHOTO aKTa,; €ro HauMeHOBaHWE;  Trpubl  MPUHATUS U YTBEPKICHUS; TEKCT,
COOTBETCTBYIOIIMI €r0 HAMMEHOBAHUIO; OTMETKY O HAJMYMH MPUIOKEHUS; PETUCTPAIIMOHHBIN
HOMED.

7.4. Pemienus

JOJDKHBI  COJEpKaTh CIIEAYIOIIHUE O0O0s3aTeNbHbIE PEKBU3UTHI: O0003HAYEHHE BHJA
JOKQJIbHOTO aKTa; MECTO W JaTy MPHUHATHS, TEKCT, JOJKHOCTb, (PaMUJIMIO, WHULHUAIBI U
HOJIITUCH JINLA, IPUHSBILIETO PEIIEHUE, OTTUCK IeYaTH.

7.5. Ilpukasel u pacnopspkeHus: pykoBoautesss MOY NOMDKHBI COIEpKaTh CIEAYIOIINE
00s13aTeNbHBIE PEKBU3UTHI: 0003HAUCHNE BUAA JIOKATHHOTO aKTa U €r0 HAMMEHOBAHUE; MECTO U
JaTy TPUHATUS, PETHCTPAIlMOHHBIM HOMEp, TEKCT, AOJDKHOCTb, (aMWIMIO, WHULUAIBI H
noanuck pykooautesss MOY. [Ipukassl 1 pacnops’KeHUs BBITONHOTCA Ha Otanke MOY.

7.6. TIpOTOKOJIBI M aKTHI

JIOJDKHBI  COJEpKaTh ClIeAyomue o0s3aTeNbHble PEKBU3UTHI: 0003HaYeHHE BHUAA
JOKQJIbHOTO aKTa; MECTO W JaTy MpPHUHATHS, HOMEP; CIHUCOK MPUCYTCTBYIOIUX; TEKCT,
COIEpXKalllMii IOBECTKY JHs, OIMCAaHWE XOJa, MOpsSAKa W NPOUEAYPHl COBEPIIAEMBIX
OIpeICNICHHBIX (FOPUANYECKU 3HAYMMBbIX) AEMCTBUI MO0 OTCYTCTBUE ONPEIEICHHBIX (aKTOB;
JOJKHOCTh, (PaMUJIMIO, MHULMAJIBl U MOJIUCH JIMLA (L), COCTABUBIINX WM HMPUHUMABUINX
Yy4acTHE B COCTABJICHUU IPOTOKOJIA WIIN AKTa.

7.8. Metoguyeckue peKOMEH1alluu

JOJDKHBI COZIEPXKAaTh CIIEIYIOUIME O00s3aTelIbHble PEKBU3UTBHL:  O0O3HAYEHUE BHUAA
JIOKaJIBbHOTO aKTa, MECTO M JIaTy MPUHATHSA, €r0 HAMMEHOBAaHUE, TEKCT, COOTBETCTBYIOLIUN €ro
HAaMMEHOBAaHUIO M COJAEp KAl yKa3aHWE Ha BUJ, HAMMEHOBAHWE W JATy NPHUHIATHS HPaBUII
WIN UHCTPYKIMI, HOPMBI KOTOPBIX Pa3bACHSIOTCS, KOHKPETU3UPYIOTCS WU JETaIU3UPYIOTCS
METOJMYECKUMHU PEKOMEHJALMSIMH; JOJDKHOCTh, (aMuius, WHUIUAIbl Juna (JIMi),
COCTaBUBILIUX METOJUYECKHE PEKOMEHAAINH.

7.9. IlporpamMmel U TIJIaHBI

JOJDKHBI  COJIEpKaTh CIEAYIOIIME O0O0s3aTe/IbHbIE PEKBU3UTHL: 0003HAaYeHUE BHUAA
JIOKaJIBHOTO aKTa; MECTO M JaTy IPUHATUSA, HAMMEHOBAaHHUE M TEKCT JIOKAJIBHOIO aKTa,
COOTBETCTBYIOIIIME €70 HAMMEHOBAHUIO.

7.10. JJomKHOCTHAsI MHCTPYKIIMS

JIOMKHOCTHAsT MHCTPYKIIMS paOOTHHKA JTOJIKHA COJAEPKATh CIEAYIOIINE pa3ebl: o0ue
IIOJIO’KEHUS; OCHOBHBIE 3ajlaud, IpaBa, MpeAoCTaBisieMble PaOOTHUKY W €ro 00s3aHHOCTH;
B3aMMOJICUCTBHS; OTBETCTBEHHOCTh 32 HEKAYECTBEHHOE U HECBOEBPEMEHHOE BBINOJHEHUE
(HencnoJiHeHue) 00sI3aHHOCTEHN, MPETYCMOTPEHHBIX JOJKHOCTHOM MHCTPYKUUEH; TpeOOBaHUs
K paOOTHUKY.

7.11. Ilpu NOATOTOBKE JOKAJIbHBIX aKTOB, PETYJUPYIOMIMX COLUAIBHO-TPYAOBBIC
OTHOLUEHUs1 (HampuMmep, KOJUIEKTUBHBIM JIOTOBOp, IMpaBUja BHYTPEHHETO TPYAOBOIO
pacrnopsizika u Jip.) ciaeayeT PyKOBOJCTBOBATHCS PEKOMEHIAUAMHU O HUX.

7.12. Cpenu nokanbHbix akToB MOY BbICIIyIO IOpUIHUYEcKylO cuity umeeT Ycrta OV.
[TosTomy npunuMaembie B MOY noKkanbHbIE aKThl HE 10JKHBI IPOTUBOPEUYUTH Y CTABY.

VIII. JoxkymeHTAIUA
8.1. JlokanbHBIE aKThI TPOXOST MPOIEAYPY PETUCTPAIMU B CTICIIHAIBHBIX JKypHAIaX.
8.2. OO0s3aTenbHON pErucTpaly TMOJICKAT TOJIOKEHHS, TPaBWia, HWHCTPYKIIUH,
MpUKa3bl U pacnopsbkeHus 3aBeayromero MOY.
8.3. PerucTpanuio J0KaJIbHBIX AKTOB OCYILIECTBIISIET 3aBenyronmui MOY.



8.4. Peructparus nojaoXeHuid, MpaBUil U MHCTPYKLUI OCYIIECTBIISIETCS HE MO3/IHEE JHS
uX yTBepxkaeHus 3aBenyrommm MOV, npuka3oB u pacnopsbkeHuil 3asegyromero JIOY — He
NO3JHEE JTHS UX U3JIaHHUsL.

IX. ITopsiaok BHeCEHUS] U3MEHEHU U JOMOJHEHUN B JIOKAJIbHbIEC AKThbI

9.1. B neiictBytomue B JIOY sokanbHBIE aKThl MOTYT OBITh BHECEHBI M3MCHEHHUS W
JIOTIOJTHCHHSI.

9.2. TlopsimoK BHECEHUSI W3MEHEHUW M [IONOJHEHUH B JIOKaJdbHble akThl MOY
ONpENETACTCS B CaMHUX JIOKaJIbHBIX akTaX. B OCTaJbHBIX CiIydasXx U3MEHEHHS M JIOMOJHECHUS
OCYIIECTBJISIFOTCS B CIEAYIOIIEM MOPSIKE:

9.2.1. BHECEHHE N3MEHEHHMM U JOMOJHEHUN OCYIIECTBIISAETCS B MMOPSAIAKE, YCTAHOBIECHHOM
B JIOKQJIbHOM HOPMAaTHMBHOM aKT€, HA OCHOBAaHHHU KOTOPOT'O BHOCATCS NU3MECHEHUS;

9.2.2. M3MCHECHHWS W JOMOJHEHUS B JIOKAJBHBIC AaKThI: IOJOKEHUS MPHUHATHIE Oe€3
COTJIAaCOBAHUS C OPTaHOM TOCYAapCTBEHHO-OOIIECTBEHHOTO YIPABJICHUS (CaMOYMPABICHHUS ),
MpaBuia, HWHCTPYKLUMH, MPOrpaMMbl, IUIAHBI, PEIICHUS, NPUKa3bl U PACIOPKEHUS
3aBeayroniero MOY, BHOcATCS myTeM H3JaHusl Opukasa 3aBenyromiero MOY o BHeceHuu
W3MEHECHUN WU JOIOJHEHUM B JIOKAJbHBI HOPMATUBHBIN aKT;

9.2.3. U3MEHEHHUS W [IONOJHEHHUS B IIOJOKEHUS, MPHUHSATHIE IOCIE COrJIACOBaHUA C
OpraHoM TOCYJIAapCTBEHHO-OOIIICCTBEHHOTO YIIpaBJICHUs (CaMOyIpaBJeHHUs), BHOCATCS ITyTEeM
W37aHus Mpukasa 3aseayromero MOY o BHECEHUH M3MEHEHUN WU JIOTOJHEHUN B JIOKAJIbHBIN
aKT C MMPEABAPUTEIILHBIM MOJYYEHUEM OT HETO COTJIACHS.

9.3. I3MeHEeHMS U JOTIOTHEHUS B JIOKAJBHBIN aKT BCTYIMAIOT B CHIIY C JIaThl, YKa3aHHOH B
MPUKA3€ O BHECEHNU U3MEHEHUN WM JOMOJHEHUN B JJOKAJIIbHBI HOPMATUBHBIN aKT, a B CIIy4ae
OTCYTCTBMS YKa3aHHS B HEM JIaThl — I10 UCTE€YEHUH / KAJEHJAPHBIX JIHEW C AaThl BCTYIUICHUS
MpYKa3a O BHECEHUH U3MEHECHUH WJIN JIOMTOJTHECHUH B JIOKAJIbHBINA AKT B CHITY.

9.4, VI3aMeHeHHsT W JOMOJHEHUS B TPEANHUCAHWS W TPEOOBAHUS, MPOTOKOJBI M AKTHI,
METOJIMYECKUE PEKOMEH/IAIINMU, AKTHl O MPU3HAHUU JIOKAIBHBIX aKTOB YTPATUBIIMMU CHUITY, HE
BHOCSTCS.

X. 3aka04YuTeIbHbIE MOJ0KEHUS

10.1. Hacrosimee IlonokeHne TPUHUMAETCS C YYETOM MOTHBUPOBAHHOTO MHEHUS
opraHoB coynpasienuss MOY.

10.2. ITonoxeHne BCTynaeT B CUITY C IaThl €r0 YTBEPKACHUS 3aBeaytomm MOY.

10.3.IlonoxkeHre yTpaumBaeT CUIy B ciy4dae HOpuHATUS HOBoro llonoxeHus o
JIOKAJIbHBIX aKTaXx.

10.4. Bompocel, He yperyaupoBaHHBIC HacrosmM llonoxkennem, mnopexar
YPETryJMPOBAHUIO B COOTBETCTBUU C AECHUCTBYIOIMIMNM 3aKoHOAATENbCTBOM P®D, Yctabom MOY u
VMHBIMU JIOKAJIbHBIMU HOPMATUBHBIMU akTamMu MOY.



